PACCMOTPEHO YTBEPXJIAIO

Ha 3aCeJIaHUM IIearoruIecKoro CoBeTa JUPEKTOP MYHUIUIIAIFHOIO aBTOHOMHOTO
MYHHIIHIIQTEHOTO aBTOHOMHOTO 0011e00pa3oBaTeILHOTO YIPEKACHHT
00111e00pa30BaTEIFHOTO YUPEKACHUS «Cpennss obmeoOpazoBareibHas mKona Ne 2 ¢
«Cpenuss obmeobpasopaTenpaas mxona Ne 2 ¢ yIIIyONneHHBIM xggg%‘menmmx
YTIIyOIEHHBIM H3y9eHHEM OTACIBHEIX IIPEIMETOBY MIPEIMETOBY ~ 7"E.M.BarymikoBa
IIpoTtoxoa Ne 15 ot 31 aBrycra 2022 roga IIpukas Ne 335 ot 31 aBrycra 2022 roga
Ilosoxenue

0 3alIHTe, XPAHEHHH, 06PadoTKe U NMepeaye NEPCOHANBHBIX AAHHBIX PA0OTHHKOB
MYHHIHIAJILHOT0 ABTOHOMHOTI'0 001[e00pa30BaTeIbHOr0 yupesxaeHus «Cpeanss
ob6meo0pa3oBaTenbHas mKoga Ne 2 ¢ yriy0JeHHbIM H3y4YeHHeM OTAeIbHBIX NPEAMETOB)
ropoja I'y6xuna Besropoackoii obaactu

1. O6mue moyoxKeHust

Hacrosmee ITomoxenue paspaboraHo B cooTBeTcTBUH €O CT. 24 Koncrurymuu PO or
12.12.1993r. (c UBMEHEHUAMH U DONOJHEHUAMH), ['pakaaHckuM koxexkcoMm P® ot 26.01.1996r.
Ne 14-03 (c usmenenusaME U nonoaHeHusIMu), TpynoBsiM Kogexcom ot 30.12.2001r. Ne 197-03,
denepansHpiME 3aKoHaMu 0T 27.07.2006r. Ne 149-03 «O6 undopmarmy, HHGOPMALMOHHBIX
TEXHONIOTHAX M O 3amure uHpopManum», or 27.07.2006r. Ne 152-®3 «O mnepcoHaIBHBIX
JaHHBIX).

Hacrosmee IlomoxkeHne pacHpoCTpaHSETCS Ha BCEX COTPYAHHKOB, M BCE PabOTHHKU
JOJDKHBI OBITH 03HAKOMJICHHI ¢ 3THM [Toso)xeHreM 1o poCIuch.

1.1. IlepconanbsHble naHHbIE paboTHHKA — MH(pOpMaIWs, HeoOXoaumas paboToAaTeNo B
CBSI3U C YCTaHOBJICHHEM TPY/IOBEIX OTHOIICHWI M Kacaromascs KOHKpETHOro paGoTHuka. OHH
BKJIIOYAIOT B ce0s: omo3HaBatenbHble AaHHble (PMO, mata u MecTO POXKICHHA, TPYAOBas
ouorpadus paGoTHUKa, GaKTE GHorpadum); TMIHEIE XapaKTEPUCTUKH paboTHUKA (TpaXkaaHCTBO,
HAJIWYME HAYYHBIX TPYAOB, M300pPETCHUIA W T.J.); CBEACHHUS O CEMEHHOM IOJOXEHUM; COCTaBE
CEMbH; COLMAIBPHOM MOJIOJKCHHUM; CIy)XeOHOM MOJIOXKEHHM; HaBHIKaX; O (HMHAHCOBOM
nonoxeHny. K mpenocTaBisieMbIM IIepCOHAIBHEIM JaHHBIM PaGOTHHKA OTHOCHTCS MH(pOpMaLys,
coAepXallasics B TPYHNOBOM KHIDKKE, B CTPaXxOBOM CBUIETEIBCTBE IOCYIapCTBEHHOIO
MIEHCHOHHOTO CTpaxoBanus; WHpopMmauus 00 o6pa3oBaHMM, KBaTH(UKAUUM; HHOOpMAIWS
MEIMIMHCKOrO XapakTepa; HHGOpMalus B JOKyMEHTax BOHMHCKOIO YyYeTa M B JpYrHX
JOKYMEHTaX, KOTOpbIe COAEpXKaT AaHHbIE, HEOOXOAUMEIE PabOTONATENO B CBA3H C TPYHOBBEIMHU
OTHOIICHUIMH. ,

1.2. OGpaGoTka TNEPCOHANBHBIX JAHHBIX pa0OTHHKA OCYIIECTBIAECTCA B ILEIAX
obecneueHus coOII0IEHNS 3aKOHOB U JPYI'HX HOPMAaTUBHO-IIPABOBHIX aKTOB.

1.3. PaGoTomarens BIpaBe HPOBEPATh INEPCOHATBLHBIC JAaHHBIE PAaOOTHUKOB C LEJBIO
(bopMHIpOBaHUS KaJpOBOTO pe3epBa.

1.4, Ilpn npueme Ha paboTy, 3aKIFOYCHUN TPYAOBOTO JOTOBOPA, 3alIOJHECHHMM AHKETHBIX
JAHHBIX paboToJaTe] b He MMEET IIpaBo MOJIydyaTh U 0000mare HHGOpMALKIO O PEUTHO3HEIX,
MOJINTUYECKUX U JPYTUX YOS KACHUAX pabOTHHKA.

1.5. Bce mepconanpHble JaHHbIE pa0OTHHKA paboTOAATENh MOIYYaeT TOJBKO OT HEro
caMoro.

1.6. PaGoromarens monydaer M 06OpaGaThiBaeT NaHHBIE O YAaCTHOM JKM3HM PaGOTHHKA
TOJIBKO C €r0 MMICBMEHHOTO COIVIACHS.



1.7. PaGotomatens cooOmaer paOOTHUKY IIeNIHA, TPEANOI0KUTEIbHbIE WCTOYHUKH,
CIOCOOBI TOJIYYEHUSI NMEPCOHATBHBIX JAHHBIX, XapaKTep MEePCOHATBHBIX JIaHHBIX U MOCJIEICTBUS
oTKa3a pabOTHHKA AaTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHHE.

1.8. TlomyuaTh mnepcoHalbHbIE JaHHbIE PAOOTHUKOB HAa OCHOBAHMM 3aKOHA MOTYT:
HajoroBble opranbl, lleHcuonusit ¢oug PO, dDoun conuanpHOro crpaxoBaHus PO,
OdenepanbHas HHCIEKIUS Tpyaa. Mcnonap30BaHre MEPCOHATBHBIX JaHHBIX PAOOTHHUKA AOMYCTHUMO
TOJBKO B COOTBETCTBUHU C ILIEJISIMHU, ONpPENCIUBIIMMU UX nojydeHue. [lepenaya nepcoHambHBIX
JTAHHBIX pa0OTHUKA BO3MOXHA TOJILKO C corjlacusi pabOTHHKA, €CIM MHOE HE MPEeayCMOTPEHO
3aKOHO/IaTEIILCTBOM.

1.9. PaGotonarens uMeeT MpaBo cOOMPATh MEPCOHANBHYIO HHPOPMAIINIO, COJIEPKALIYIOCS
B JJOKyMEHTaXx, MPEJ0CTaBIEHHBIX PAa0OTHUKOM MpH MIpreMe Ha paboTy.

1.10. PaGoromarens nmeeT mpaBo cobuparts npexycmoTpenusie Hanoroseim Kogexcom PO
CBEJICHHS O HAJIOTOIUIATEINbIINKE, TAaK KaK MPOU3BOIUT PACUET U BHITLIATY HAJOTOB 32 paOOTHUKA
MyTeM yAepKaHUs UX U3 3apabOoTHOM IIIaTHI,

1.11. [Jdannoe IlosokeHWe mNpenoTBpalla€T HECAHKUMOHUPOBAHHBIA  JOCTYN K
nHpopManuu, ee MPOTUBOMPABHOE KOIUPOBAHMUE, HCKa)XEHUE, WCIIOJIB30BaHUE
MpeIHaMEPEHHOTO  PacHpOCTPaHEHUS  HEAOCTOBEPHOW  HHQPOpPMAIUH,  HCIOJIH30BAHUE
UH(OPMAIIMU B IPECTYMHBIX U KOPBICTHBIX IENSIX.

2. Tlopsimoxk XxpaHeHHMsl, MCIOJb30BAHHMS M TMepedadyHd MEPCOHAJBHBIX JAHHBIX
padoTHHMKA

XpaHeHI/Ie NEPCOHAIBHBIX JAHHBIX OOJDKHO MCKIIIOYATbh UX YTpATy WKW UX HCIIPABUIBHOC
HCIIOJIBb30BaHUC.

2.1. XpaneHue, BblJlaua TPYAOBBIX KHIDKEK (IyOJIUKAaThl TPYAOBBIX KHIDKEK); XpaHEHUE
JUYHBIX Jien PabOTHUKOB M HHBIX JOKYMEHTOB, OTPaXAOMIMX TNEPCOHANbHBIE JJaHHbBIC
paboTHUKA, BO3JIAraloTCs HAa PYKOBOJMTENS, JCIONPOU3BOMUTENS U PAOOTHUKOB OyXrajaTepuu
(cIMCOK JHI] YTBEPKIA€TCS MPUKA30M 10 IITKOJIE).

2.2. TlepcoHanbHble JaHHBIE PAOOTHHUKOB BMECT€ C HEOOXOAUMBIMHU JOKYMEHTaMU
ocTalTcs y paboTomaTens WIH JUIA, OTBETCTBEHHOTO 3a O(opmIiIeHHE TpHeMa U XpaHEHUs
JUYHBIX JIe7 COTPYAHUKOB. [lopsiiok XpaHeHHs TPYIOBBIX KHIDKEK ycTaHOBJIeH MHCTpyKImei o
3aMOJIHEHUIO TPYJOBBIX KHUKEK.

2.3. PabGortonmatennp obecrneunBaeT XpaHEHUE TEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
00paboTKON NTOKyMEHTAIlMU 10 YYeTy TpyJa, KaJpoB M OIUIAThl TpyJda B oOpraHu3anuu. B
OyXTraJITepuu XpaHATCS JOKYMEHTHI MO y4eTy UCIOJIB30BaHMsS pabouyero BpeMEHU U PacueToB C
MEPCOHAJIOM 10 OTUIATE TPY/Aa.

2.4. Ilpu nepenaye nMepcoOHANBHBIX TaHHBIX pa0OTHHKA paboTOIaTENh JOJKEH COOII0IATh
cleayroue TpeOoBaHuUs:

2.4.1. He coo0mare TMepCcOHANIbHBIC JaHHBIC pa0OTHUKA TpEThe CTOpoHE 0Oe3
MUCBMEHHOTO COorIacusi pabOTHUKA, 32 UCKIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B IIEJISX
MPEeNYIPEKICHUST YTPO3bI JKU3HU U 3JI0POBBI0 pa0OTHHKA, a TAKXKE B CIydasX, YCTAHOBICHHBIX
(dhenepanbHBIM 3aKOHOM;

2.4.2. He coo0maTh MEpCOHANBHBIE JJaHHBbIC PAaOOTHHKA B KOMMEPUYECKUX IENsIX 03 ero
MHCbMEHHOTO COTJIACHSs.

2.4.3. npeaynpenuTsb JIKll, MOIYy4YarouuX MepcoHaNbHbIE JaHHbIE PaOOTHHKA, O TOM, YTO
ATH JaHHblE MOTYT OBITb HMCIOJB30BaHbI JIMIIb B HENSIX, IS KOTOPBIX OHU COOOLIEHBI, U
TpeOOBaTh OT ATHUX JIUI MOATBEPKACHUS TOTO, YTO 3TO IMpaBUiIo coOmtoieHo. JIuia, momydaronme
NMepcoHaIbHBIC  JaHHBIE  pa0OTHHMKA,  O00si3aHBI  COONIONATH  PEXUM  CEKPETHOCTH



(xoH(UaeHIMATBHOCTH). [laHHOE TOJIOKEHNE HE pacIpoCTpaHseTcs Ha 0OMEH NMepCOHATbHBIMU
JaHHBIMHA PaOOTHHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/lepabHBIMU 3aKOHAMH,

2.4.4. pa3pemaTh AOCTYN K TMEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, TIPU 3TOM YKa3aHHbIE JIMIIA TOJKHBI UMETh MPaBO MOIy4YaTh TOJIBKO TeE
NepCOHaJIbHbIE JaHHblEe pPaOOTHUKA, KOTOpPbIE HEOOXOAWMBI JJIsi BBIIOJHEHUS KOHKPETHBIX
GyHKIMI;

2.4.5. mepenaBaTh NEpCOHAJbHBbIC JlaHHbIE PAOOTHHKA MPEACTABUTENSIM PAOOTHUKOB B
nopsanke, ycraHoBieHHoM TK P®, u orpanuuumBarh 3Ty HMHPOPMALUIO TOJBKO TEMHU
NEPCOHAIbHBIMUA JIAHHBIMU PAaO0OTHUKA, KOTOpPbIE HEOOXOAMMBI JJIsi BBIIIOJIHEHHS YyKa3aHHBIMHU
MpeICTaBUTEIIAIMU UX (DYHKIIUH.

2.5. Tlepenaua mepcoHaNbHBIX JAHHBIX pAa0OTHHKA B MpEJeNiax OpraHu3aluu:

2.5.1. paboTonaTenp npeaocTapisieT HHGOOPMAIMIO U UHBIC CBEIICHUS, HEOOXOIUMBIC IS
MPOBEPKH TPABWIHHOCTH MCUUCICHUS W YIUIATBl HAJOrOB, O0S3aTelIbHBIX IUIATEXKEel B
TOCY/IapCTBEHHYIO OIO/DKETHYIO CHUCTEMY; JIOKYMEHTBI O IUIaTeKECIIOCOOHOCTH; CBEICHUS O
YUCJIEHHOCTH, COCTaBe paboTarolmux, 3apa0OTHOM IUIaTe€ M YCIOBHSX Tpylda, O HAJIWYUHU
CBOOOAHBIX PabOYMX MECT; JOKYMEHTHI 00 OIIaTeé HAJIOrOB MO TPEOOBAHMIO OPraHOB BJIACTH
yIpaBJieHUs, TPAaBOOXPAHUTEIBHBIX OPTAHOB, IOPUAUYECKUX JIUII, UMEIONTUX HA 3TO MPaBo.

2.5.2. ipegocraBisieMass HHPOPMAIUS MOXKET OBITh YCTHOW WJIM MTMCHbMEHHOM, BO BTOPOM
clly4ae — 3aBepeHa MeYaThio U MOAMUCIMH ONPEAEIECHHBIX JIUILI.

3. O0s13anHOCTH padoToAaTesisi MO XPAHEHUIO M 3AaLIUTE MEPCOHAJBbHBIX JAHHBIX
padoTHHKA

3.1. PaGoromarens oOecnedyrBaeT 3alllUTy IE€PCOHANBHBIX JAaHHBIX pPAOOTHHKA OT
HEMPaBOMEPHOT0 MX HCIIOJIb30BAHUS WJIM yTPaThl 3a CUET COOCTBEHHBIX CPEJCTB B IMOPSJIKE,
YCTaHOBJIEHHOM (heZiepaabHbIM 3aKOHOM.

3.2. PaGoronartens 3HAaKOMUT pPAOOTHHKA TOJ POCHUCh CO BCEMH BHYTPEHHUMH
JOKYMEHTaMH{, KacalolUMHCS Topsaka o0pabOTKH, mepedauyd MEepCOHAIBHBIX JaHHBIX
pabOTHUKOB, O MpaBax M 00sI3aHHOCTSIX B ATOU 00JIaCTH.

3.3. PaGoTtonatens obecrnieunBaeT AOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKA TOJBKO
YIOJTHOMOYEHHBIM JIUIAM.

3.5. PykoBomutens 3akpemiser B Ilpukaze mno VYupexaeHuio paclpenercHue
00si3aHHOCTEH 10 00pabOTKE MEPCOHAIBHBIX JAHHBIX.

3.6. PykoBoauTeNnb XpaHUT JTOKYMEHTHI (TPYIOBbIC KHIDKKH) B ceiide. 3amperiaercs
oOpaboTka WHpOpPMAIMK B MPUCYTCTBUM HHBIX JIMI, KPOME HUMEIOIUX MpPaBO JOCTyma K
NEPCOHAIBHBIM JIaHHBIM pPAa0OTHUKA, NpPU O0OpabOTKE MaHHBIX C MOMOIIBIO KOMIIBIOTEPA
PEKOMEHAYETCS 3aKpbIBATh MapojeM ¢aiiibl, coJepKalue NepcoHalbHbIe JaHHbIE.

4. IIpaBa pa0OTHHKOB HA 3AaIIUTY MEPCOHAIBHBIX JAHHBIX

4.1. Cornacno cT. 89 TK PO paGoTHUKHM UMEIOT MPaBo Ha:

4.1.1. Ilonuyro uapOpMaIHIO 00 X MEPCOHATLHBIX JAHHBIX U 00pa0OTKE ITHX JIAHHBIX;

4.1.2. CBoOOaHBIN OecIaTHBIN TOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIIOYas IPABO
Ha TOJy4YyeHue KOMMM Jr000M 3amucH, cojaepxKalleld NepcoHalbHbIE JaHHbIE pa0OTHHKA, 3a
WCKJTIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (peliepaibHbIM 3aKOHOM;

4.1.3. Onpenenenue CBOMX NpeACTABUTENEH IS 3aIIMThI CBOMX NEPCOHATBHBIX JAHHbIX;

4.1.4. JlocTyn K OTHOCSIIUMCS K HUM MEJUILMHCKUM JIaHHBIM C IIOMOIIbI0 MEIULIUMHCKOIO
CHeLMaIiCcTa 0 UX BHIOODY;

4.1.5. TpeOoBaHue 00 HUCKIIOYEHWU WM HUCHPABICHUM HEBEPHBIX WM HEMOJIHbIX
NIEPCOHAIBHBIX JaHHBIX, @ TAKXKE€ JaHHBIX, 00pabOTaHHBIX ¢ HapyuleHueM TpedoBanuii TK PO.
[Ipu oTkaze paboronmaTens WCKIIOYUTH WIM HCIPABUTH MEPCOHAIBHBIE TaHHBIE PaOOTHUKA OH



UMEEeT TpPaBO 3asBUTh B TNHCbMEHHOW ¢opme padoToAaTreqrdo O CBOEM HECOTJIACHU C
COOTBETCTBYIOIIMM OOOCHOBAaHUEM TaKOro Hecormacus. llepcoHanbHBIC JaHHBIE OIICHOYHOTO
XapakTepa paOOTHHK MMEET IMPaBO JIOMOJHHTH 3asBICHUEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO
TOYKY 3pCHUS;

4.1.6. TpeboBaHue 00 H3BEUICHHMH pabOTOAATENIEM BCEX JIMI, KOTOPHIM paHHEE ObLIN
COOOIIIEHBI HEBEpHBIC WJIM HEMOJIHBbIC TepCcOoHAIbHbIE JaHHbIE paboTHWKAa, 000 BceX
MIPOM3BEICHHBIX B HUX UCKIIOUCHHSX, UCTIPABJICHUSIX WA JOTIOJHCHHSIX;

4.1.7. PaGOTHUKH TOJKHBI OBITH O3HAKOMIICHBI MOJI POCIUCH ¢ HacToAmuM [lonoxenuem.
C 3Toil 1enbl0 B yUpPEXKACHUU OpraHusyercs U Beaercs KypHan 03HAKOMIICHUS paOOTHUKOB C
HactosmuM [lonoxeHueMm.

4.1.8. OOxaymoBaHwe B Cya JOOBIX HENPABOMEPHBIX ACHCTBHM WM Oe31eHCTBUSA
paboTtonaTens mpu 0oOpabOTKe U 3alUTe MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA.

5. OTBeTCTBEHHOCTH padorTojarTensi W JIML, OCYLIECTBJIAKINMX Ppadory ¢
NePCOHATBLHBIMH IaHHBIMH

5.1. PaGoTHuK 00s3aH:

- 3Hate llepedenp cBefeHH KOHGUACHIIMAIBHOTO XapakTepa B MYHHUIMIAIBHOM
aBTOHOMHOM 00111e00pa3zoBaTebHOM yupexaeHuu «Cpensis oomeodpazoBarenbHas mkosa No 2
C yriyOJeHHBIM U3yUYEHHUEM OTACIBHBIX MpeaAMEeTOBY» ropoja ['yokuna benropoackoit obnactu.

- XpaHWUTb B TailHE WU3BECTHbIE €My KOH(UICHIHUATbHBIE CBENEHUS, WH(OPMHUPOBATH
pykoBoauTeNs o0 ¢aKkTax HapyIICHUs MOpsiiKa oOparieHus ¢ KOHPHUICHIINAaTbHBIMHA CBEICHUSIMH,
0 CTaBIIMX €MY U3BECTHBIM MOMBITKAX HECAHKITMOHUPOBAHHOTO JAOCTyMa K UHPOPMAIIHH;

- co0mroaTe TpaBuiia TOJIL30BaHUSI JTOKYMEHTaMH, TMOPANOK HMX ydeTa M XpaHEHUs,
obecrieynBaTh B Mpoliecce pabOThl COXPAaHHOCTh WHGOpPMAIUU, COAEpXKAIIeHcs B HUX, OT
MOCTOPOHHUX JINII;

- 3HAKOMHUTKCS TOJIBKO C TEMH CIY>KEOHBIMU IOKYMEHTaMH, K KOTOPBIM TMOJIYYEH JOCTYI B
CHJTY UCTIOTHEHUSI CBOMX CITYKEOHBIX 0053aHHOCTEH.

5.2 Jluiia, BUHOBHbIE B HApYIIEHWHW HOPM, PETYJIUPYIOUIUX IMOJIy4YyeHue, oOpaboTKy u
3alUTY TEPCOHATBHBIX JAaHHBIX PAOOTHHKA, HECYT MUCHHUIUIMHAPHYIO, aJMHUHUCTPATUBHYIO,
TPaKJIaHCKO-TIPABOBYIO0 WJIM YTOJIOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUM C (efepalbHBIMU
3aKOHaMHU.

5.3. K coTpyaHHKYy, OTBETCTBEHHOMY 3a XpaHEHUE MepCOHaJbHOW HHpOpMaUU
pabOTHHKOB, pabOTOAATENb BIpPaBe MPUMEHHUTh OJHO W3 JUCHMUIUIMHAPHBIX B3BICKAHHM,
npeaycMoTpeHHbsix cr. 192 TK P®, a wumeHHO: 3amedyaHue, BBITOBOpP, YyBOJIbHEHHE. K
JTUCIUTUIMHAPHOW OTBETCTBEHHOCTH TPUBIEKAIOTCS TOJBKO TE€ pAOOTHUKH, KOTOPBIE IO
YCJIOBHUSIM CBOMX TPYZOBBIX JJOTOBOPOB 00s3aHbI COOJIIOAATH MTpaBuUiia paboThl C IEPCOHATBHBIMHU
JTAHHBIMHU.

5.4. PaboronmaTens BIpaBe pacTOPrHYTh TPYAOBOM JOTOBOP MO CBOEH MHHUIIMATUBE TPU
pasrianieHuu OXpaHsSeMOW 3aKOHOM TaHBI, CTaBIIEd W3BECTHONW pPaOOTHUKY B CBS3U C
WCIIOJTHEHUEM UM TPYIOBBIX 003aHHOCTEH.



